PROCEEDINGS OF THE HEAD MASSTER –Z . P . HIGH SCHOOL           

Present ;- Sri. /Smt.__________________________
Progs.Rc.No.:
Date:
Sub:-Secondary Education- Z.P. High School- ___________ Sanction of Earned Leave for Encashment- During the financial year 200_- ___, of certain teaching staff -  Orders Issued.

Ref;-1Circ.Memo No. 10472/C/199/FR.I/2009 Fin(FR.I) Dep.Dt.29.4.2009

2. G.O.Ms.No. 40 Edn. Dated 07-05-2002


   3.Representation of the Individuals

In consideration of the representations of the individuals and in pursuance of the instructions issued in the reference 1st cited, the following teachers of this Institution are here by permitted to surrender the  Earned leave for the period noted against their names, during the financial year 200 - __, & 200_ - __without actually going on leave and to receive leave salary in lieu of the leave surrendered. Details as follows:-
	Sl.No.
	Name of the incumbent
	ELs at credit
	No. of days ELs

Surrendered
	From         to
	Balance of ELs at credit after surrendered
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


1.Certified that the surrender of E.L. s now permitted for the financial year  mentioned in col. 4 has not been sanctioned for availed by the incumbent.

2. Certified that the necessary entries have been made in the S.R. of the concerned.

To






Head Master   

The incumbents concerned.

The bills
